Kamenckas COIL
B.B. Enarun

ogoxxenue
0 3aIMTe MEPCOHAIbHBIX JAHHBIX padoTHNKOB KamMeHckoro
AETCKOI0 €aia — CTPYKTYPHOIO NMOAPAa3aeIeHUus
MBOY Kamenckasa COILI

1. O0mHe moJIoKeHus

v 1.1. Iensto nanaOTO [l0NOMXKEHUS SBIAETCS 3aIIHUTA IEPCOHANBHBIX JaHHBIX
paboTHHKOB KaMeHCKOro JeTCKOro cafa — CTPYKTYPHOIO MTOApa3IeIeHUs
MBOVY  Kamenckas COII OT HECAaHKIIMOHMPOBAaHHOTO  JOCTYyIa,
HEITPaBOMEPHOTO WX MCITOJIb30BAaHUS UIH YTPATHIL.

1.2. Hacrosmee Ilonmoxenme pa3paboTaHO Ha OCHOBaHMM CTaTei
Koncturymuu P®, Tpymosoro xonekca PO, Konekca P® 06 agMuHHCTpaTUBHBIX
IpaBoOHApYyIIeHUsX, | paxmaHckoro konxekca P®, YromoBHoro koxekca P®, a
takke DenepanpHoro 3akoHa "OO6 wuH(popMaimy, WHGOpPMATU3AUN U 3aIIUTE
uHpopMarn'".

1.3. TlepcoHanbHBIE HaHHBIE OTHOCSTCS K KAaTeropuH KOH(UIEHIIAAIBHOU
uHbopmaruu. PexxuM KOHGUIEHITUATFHOCTH EPCOHATIBHBIX JAHHBIX CHUMAETCS B
ciIyqastx 00e3THIMBaHMS WU 110 UCTEUCHHUH /5 JIET CpOKa XpaHEeHHUs, €CIIM HHOE He
OIIpeZIeNIEHO 3aKOHOM.

1.4. Hacrosimee IlonoxxeHue yTBEpXIOaeTcd K BBOJUTCA B JEUCTBHE
IPUKa30M PYKOBOIHUTENS U SIBISETCS OO0S3aTENbHBIM JUIS HUCHOJHEHUS BCEMHU
paboTHUKaMU, UMEIOIAMH JTOCTYTI K MIEPCOHANTBHBIM JIAaHHBIM COTPYAHUKOB.

2. IlonsiTHE M coCTaB MEePCOHAJNBbHBIX JAaHHBIX

v 2.1. TlepcoHanpHble maHHBIe paboTHMKa - wuWHQOpManusi, HeoOxXoauMmas
paboTosaTelno B CBSI3U C TPYOBBIMU OTHOIIEHUSIMH U KacaroIuecs: KOHKPETHOIO
pabotauka. Ilog urdopMaIreir 0 pabOTHUKaX MOHUMAIOTCS CBEAEHUS O (akTax,
COOBITHSIX W OOCTOSTENbCTBAX  JKU3HM  pabOTHUKA,  IO3BOJIAIOIIHE
UAEHTU(QUIIAPOBATE €0 JINYHOCTb.
/  2.2. B cocTaB nmepcoHAIBHBIX JaHHBIX paboTHuKa KameHckoro fperckoro caja
BXOJISIT:

- aHKeTHBIE U Oruorpaduyeckue TaHHBIE;

- o0pa3oBaHUe;

- CBeJIEHUsI O TPYIOBOM U OOIIEM CTaxe;



- CBEJICHHUS O COCTaBE CEMbH;

- MaCTIOPTHBIE TaHHBIE;

- CBEJICHUSI O BOMHCKOM yYeTe;

- CBeZIeHHs 0 3apabOTHOH IUTaTe COTPYAHUKA;

- CBEZICHUS O COIMAIIBHBIX JIBIOTaX;

- CTICIHAIIEHOCTb;

- 3aHMMaeMasi TIOJDKHOCTE;

- HaJIM4ue Cy IUMOCTEN;

- aJipec MecTa KUTEIhCTBA;

- ToMalTHu# TenedoH;

- MECTO paboThI WK y4eOBbl WICHOB CEMbU U POJCTBEHHUKOB,;

- XapaKkTep B3aUMOOTHOIIIEHUH B CEMbE;

- coiepKaHue TPYI0BOTO JIOrOBOPA;

- COCTaB JICKJIApUPYEMBIX CBEJICHHUI O HATMYMH MaTepHAIBHBIX IIEHHOCTEH;

- coiepKaHue JTeKJIapalli, 101aBaeMOoil B HAJIOTOBYIO HHCTIEKITHIO;

- IOAJIMHHUKA ¥ KO TPUKA30B 110 JINYHOMY COCTaBY;

- JINYHBIE JieJla U TPYIOBbIe KHUKKU COTPYTHUKOB;

- OCHOBaHMSI K IIPHKa3aM 110 JIMYHOMY COCTaBY;

- Jleda, coaep)kallhe MaTepuajbl II0 TMOBBIMICHHUIO KBaTH(DHUKAIMU U
IIEPENIOArOTOBKE COTPYAHUKOB, UX aTTECTAINH, CITyKeOHBIM pacciieI0BaHUsIM;

- KOIIMY OTYETOB, HAMPAaBJIsieMble B OPraHbl CTATUCTHKH.

2.3. JIoKkyMeHTHI, yKa3aHHble B M. 2.2. Hactosmiero IlonoxeHus, SBISIOTCS
KOHOUICHIIMATBHEIME, XOTS, YYUTHIBas HMX MACCOBOCTh H €IWHOE MeCTO
00pabOTKM W XpaHEHHs - COOTBETCTBYIOIIWN TIpu( OTrpaHUYCHHS HA HHUX HE
CTaBHTCA.

3. O6paboTKa mepCOHANbHBIX TaHHBIX

3.1. Ilog o00pabGoTKO¥ TMEepCOHANbHBIX IaHHBIX pPaOOTHHKA IMOHUMAETCS
MIOJlyYeHHe, XpaHeHWe, KOMOWHHUpOBaHHWE, Iepefada WA Jioboe Jpyroe
VICTIOJIB30BaHHUE TIEPCOHANBHBIX TAHHBIX paOOTHHUKA.

3.2. B memsx ofecredeHuss mpaB W cBoOOJ dYesloBeKa M TpakKIaHWHA
paboToaTeNlb W €ro NpeACTaBHTENU IpU 00pabOTKe NEePCOHANBHBIX MaHHBIX
paboTHHKa 005S3aHEI COOIOAATH CICAYIOIIHe 00IIHe TpeOOBaHUS:

3.2.1. O6paboTKa MepcoOHANBHBIX TaHHBIX PAOOTHUKA MOXKET OCYIECTBISTHCS
HCKIIOUMTEIFHO B IEIIX oOecIedeHHs COOMIOJeHHs 3aKOHOB M HHBIX
HOPMATUBHBIX IIPAaBOBBIX AaKTOB, COACUCTBUS paOOTHHKaM B TPYIOYCTPOMCTBE,
o0ydueHUH W TPOABHKEHUH II0 CIyXXOe, oOeclieueHHs JIMYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJS KOJUYEeCTBA M KadecTBa BBIMOJIHIEMOW paboOTBl H
obecreYeHns COXPaHHOCTH UMYIIECTBA.

3.2.2. Ilpu omnpenenenun o0beMa © coiepXaHHs 00pabaThIBa€MbIX
IIEpCOHANBHBIX NAHHBIX Pa0OTHHKA paboTomaTeNb JOJDKEH PYKOBOJCTBOBATHCS
Koncturynueit Poccuiickoit ®@enepamuu, TpymoBBIM KOIEKCOM H HHBIMH
(benepabHEIMHU 3aKOHAMH.



3.2.3. Ilony4yenue mepcOHANBHBIX JaHHBIX MOXKET OCYIIECTBIIATHCS KaK ITyTeM
IpPENCTABICHHUsS WX CaMUM pPabOTHUKOM, TaK M IyTeM IIOJyYeHHs HX M3 HHBIX
HMCTOYHUKOB.

3.2.4. TlepcoHanbHble AaHHBIE CleQyeT IONy4aTb y Hero camoro. Ecmu

IIEpCOHABHBIE JaHHBIE PAOOTHWKA BO3MOXHO IIONYYHTh TOJIBKO Y TPEThEH
CTOPOHEI, TO PabOTHUK JIOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee, M OT HEro
JOIDKHO OBITH MOJIy4€HO MUCbMEHHOE cornacue. PaboTomarens HODKeH COOOIUTE
paGoOTHHKY O IEeNsaX, MpernojiaraéMbIX HMCTOYHMKAX X CHOC00ax IONydeHUs
MEPCOHAIBHBIX JaHHBIX, a TaKke O XapakTepe IMOMJIEXKAIIUX IOyYeHHIO
IEPCOHATBHBIX JaHHBIX M TMOCIENCTBUSAX OTKa3a pabOTHUKA JaTh NHCHMEHHOE
corjacuie Ha UX MOJy4eHuUe.
3.2.5. PabGoromarens He HMeeT TIpaBa Moiydarb H 0OpabaTeIBaTh
IIEpCOHANIbHBIE TaHHBlE PAOOTHUKA O €ro IOJIUTUYECKUX, PENMIHO3HBIX M HMHBIX
yOeXIeHnsIX W YacTHOM >XW3HH. B cilydasx, HENOCPEICTBEHHO CBA3aHHBIX C
BOIIPOCaMM TPYAOBHIX OTHOIICHHWI, IaHHbIE O YacTHOM JXHM3HM paOOTHHKA
(uadoOpManUs O JKHU3HEAEATEIBHOCTH B cdepe CeMeHHBIX OBITOBBHIX, JHYHBIX
OTHOIIIEHHI) MOTYT OBITh MOJYYeHBI U 00paboTaHbl pabOTONATENEM TOJIBKO C €T0
MUCEMEHHOT'O COTJIACHs.

3.2.6. PaGoromarens He WMeeT MpaBO MONy4aTh M 00pabaTeIBaTH
IEepPCOHANBHBIE JaHHbIE pab0OTHMKA O €ro WIGHCTBE B  OOIIECTBEHHBIX
00BeIMHEHUAX WIIH €ro MPOQCOIO3HON AEITENBHOCTH, 3a UCKIIOUEHHEM CITy4aesB,
IPeyCMOTPEHHBIX (he/lepaIbHBIMU 3aKOHAMH.

3.3. K o6paboTke, mepeaue u XpaHEHHIO EPCOHATBHBIX JaHHBIX PaOOTHUKA
MOTYT UMETh JOCTYI COTPYAHUKHU:

- Oyxranrepuu,

- IeTIOTIPOU3BOIUTEND;

- cTaplasi MeULIMHCKas CeCTpa;

- 3aMECTUTENH;

-3aBEIYIOIUNA XO3MCTBOM.

3.4. Ucnonp30oBaHHE IIE€PCOHAIBHBIX [JAaHHBIX BO3MOXHO TOJBKO B
COOTBETCTBHH C IIEJISIMH, OIIPEAEIIUBIINMY UX IOIyUYECHHE.

3.4.1. TlepcoHanpHble AaHHBIE HE MOIYT OBITh MCIONB30BAaHBI B IIEAX
NPUYMHEHNS] MMYIIECTBEHHOIO ¥ MOPAJIBHOIO Bpeza IpaXKaaHaM, 3aTpyTXHEHU
peanusanyu npas u cBoboy rpaxaal Poccuiickoil @enepanyu. OrpaHndeHne npan
rpaxaad Poccuiickoit Penepanuy Ha OCHOBE HCIIOIb30BaHUs HH(bOpManuy 00 ux
COIIMAIHOM  INPOMCXOXIEHWH, O pAacoBOH, HaIMOHANBHOH, A3HIKOBOW,
PEJINTMO3HOM W TMapTUWHON INPUHAUIEXHOCTH 3alpelieH0 W KapaeTrcs B
COOTBETCTBHH C 3aKOHOIATEIBCTBOM.

3.5. Ilepemaua MEpPCOHANBHBIX IAHHBIX Pa0OTHHKA BO3MOXHA TOJBKO C
cormacus ~ pabOTHMKAa WJIM B  ClydasX, [psAMO  IIPEXyCMOTPEHHBIX
3aKOHOJATEIBCTBOM.

3.5.1. Ilpu mnepemave mepCOHANBHBIX IAaHHBIX pabOOTHHKA paboTojgarensb
JOJDKEH COOIIONATh Clleaylonue TpeOoBaHus:

- He coOOWIaTh MEpPCOHANBHEIE IaHHBIE PabOTHHWKA TPEThed CTOpOoHe Oe3
IUCHMEHHOIO cornacus paboTHWKA, 3a WCKIIOYEHWEM CIydaeB, Korjga 3TO



HEOOXOIUMO B IENSIX MPpeAyIpexaecHus YTPO3bl KU3HU U 3I0pPOBbI0 pabOTHHUKA, a
TaK)Xe B CIIydYasx, yCTAHOBJICHHBIX (elepalbHbIM 3aKOHOM;

- HE COoOOIIaTh MepCOHANbHbIe NaHHbIE PAa0OTHHKA B KOMMEPYECKHX LelsuX
0e3 ero MUCEMEHHOTO COTJIACHS;

- TpeayNpeauTh JIUI, MONyJarollUX IepCcOHaANbHbIE MAaHHbBIE PabOTHHKA, O
TOM, YTO 3TH JaHHBIE MOT'YT OBITh HCITOJIb30BAHEI JIUIIE B IENSIX, I KOTOPHIX OHH
cooOIIeHsl, ¥ TpeGoBaTh OT ATHX JIHI[ MOATBEPXKACHUS TOTO, YTO 3TO IPABHIIO
cobmoneno. Jluia, mosydaronye MepcoHAJbHBIE ITaHHbIE pabOTHHKA, O0S3aHBI
COOJTIONIaTh PEXUM CEKPETHOCTH (KOH(UIEHIIMANBHOCTH). [[aHHOE ITOJI0KEHUE HE
pacIpocTpaHseTcs Ha OOMeH MepCOHAIBFHBIMU JaHHBIMH paOOTHHUKOB B MOPSIKE,
YCTaHOBJICHHOM (efiepallbHBIMUA 3aKOHAMU;

- paspemarb JOCTYIl K TIEPCOHAJIBHBIM JaHHBIM pPaOOTHUKOB TOJNBKO
CHEeNMAIbHO  VIIOJIHOMOYEHHBIM  JIUI[AM, OIpeJejeHHbIM IPHKa3oM  IIO
OpraHU3alliH, IPH 3TOM yKa3aHHBIE JIMIA JOJDKHBI UMETh IIPaBO IMOJIy4aTh TOJIBKO
T€ IEPCOHABHBIE JaHHBIE PabOTHUKA, KOTOpble HEOOXOMWUMBI IS BBINOJIHEHHS
KOHKPETHBIX (DYHKITHIA,

- He 3ampammBarh HHOOPMAIMIO O COCTOSHUHM 3I0pOBbi pabOTHHKA, 34
HCKIIOYEHHEM TeX CBEIEHM, KOTOpPhlE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BHINTOJTHEHUSI pAOOTHUKOM TPYAOBOU (DyHKITHH;

- IepefaBaTh IIEPCOHAIBHBIE JaHHble pPabOTHUWKA IPEACTAaBUTEIAM
pabOTHUKOB B IIOPSAKE, YCTAHOBIEHHOM TpPYyIOBBIM KOJEKCOM, M OTPaHHYMBATH
9Ty HH()OPMAIMIO TOJBKO TEMH MEPCOHATIBHBIMU JaHHBIMUA pabOTHHKA, KOTOPEIE
HEOOXOIUMBI JIsl BEINOJIHEHHS YKa3aHHBIMU TPEJCTABATEISIMH UX (DyHKITHHA.

3.5.2. [TIlepemaua mepcOHaNpHBIX HNAaHHBIX OT JepXKarelsd WIA €ro
IpeCTaBUTeNIell BHEITHEMY MOTPEOUTENI0O MOXKET JOIyCKaThCsl B MUHUMAIIBHBIX
00beMaxX M TOJNBKO B IENIIX BBITOJHEHUS 337a4, COOTBETCTBYIOIINX OOBEKTUBHOM
npuyrHe cOopa 3THX JaHHBIX.

3.5.3. Ilpu mepepave MepCOHANBHBIX JaHHBIX PabOTHHKa IOTpeduTensM (B
TOM YHCJIE M B KOMMEPUYECKHUX MENSX) 3a IMpe/ieNbl OpraHu3aluu paboToaarelsb He
JOJDKEH cooOIaTh 3TH JaHHBIE TpeTheil CTOpoHe 0e3 MHCBMEHHOIO COITIACHs
pabOTHHKA, 3a HCKIIOYEHHEM CIIydaeB, KOrja 3TO HEOOXOOWMO B IEIIX
IpeAyIpeXaeHns yrpo3bl XU3HH M 3H0POBBI0 pabOTHMKA HIM B Clydasx,
YCTaHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM.

3.6. Bce Mepsl KOHQUIESHIHATFHOCTH IpH cOope, 0OpaboTke M XpaHEHHH
MEPCOHAIBHBIX JTAHHBEIX COTPYIHHMKA PacIpOCTPAHSIOTCS Kak Ha OyMaXKHbIE, TaK U
Ha DJIEKTPOHHBIE (aBTOMAaTU3UPOBAHHBIE) HOCUTENH UH(GOPMAaLKH.

3.7. He pmomyckaeTcss OTBe4aTh Ha BOIIPOCH, CBSI3aHHBIE C IIepefayei
IIepCOHANTBHOM MH(OpMAaIUH 10 TeleQoHy Uin dakcy.

3.8. XpaHeHue IEPCOHATBHBIX MAHHBIX JOJDKHO IMPOUCXOAUTH B IIOPSIKE,
UCKITIOYAIOIIEM UX yTPaTy WK UX HEPaBOMEPHOE UCIIOJIb30BaHUE.

3.9. Ilpy mUpHHATHH peIleHnH, 3aTParhBalOIINX HHTEpeChl pPabOTHHUKA,
paboTojaTelb He HMeeT IIpaBa OCHOBBIBATECA Ha IEPCOHAIBHBIX IJaHHBIX
pabOTHHKA, IMONYYEHHBIX UCKIIIOYUTEIHHO B pe3ybTaTe X aBTOMATU3UPOBaHHOMI
00pabOTKH WM 3JIEKTPOHHOTO MoiydeHHs. Paboromarens ydWTHIBAET JIMYHEIE
KavecTBa pabOTHHKA, er0 OOPOCOBECTHBIN U 3P (PEKTUBHBIN TPy,



4. locTyn K NepCOHAJbHBIM IaHHBIM

4.1. BHyTpeHHHH TOCTYI (XOCTYI BHYTPH OpraHu3alIii).

4.1.1. IIpaBo mocTyna K nepcoHaIbHBIM JaHHBIM COTpY/IHUKA UMEIOT:

- TAPEKTOD;

-  PYKOBOIWTENH  CTPYKTYPHBIX Hofpa3JielieHuii [0  HANpaBJICHHIO
JeATeNPHOCTH (MOCTYI K JIMYHBIM JI@HHBIM - TOJIBKO COTPYIHHUKOB CBOETO
Hopa3eeHus);

- TIpU TIEPEBOJIE U3 OJHOTO CTPYKTYpPHOTO ToJpa3aeeHus B IPyroe, JoCTyl K
[IepCOHANBHBIM JaHHBIM COTPYIHHKA MOXET HMETh PYKOBOIMTENbL HOBOI'O
IIOIpa3ACIICHUS;

- caM pabOTHHUK, HOCUTEIb JaHHBIX;

- IpyTHe COTPYAHUKMA OpraHU3alliy MU BBITIOIHEHIH MMM CBOMX CITy>KEOHBIX
0053aHHOCTEMN.

4.1.2. Tlepedenp nuI, HMEIOMUX HOCTYI K IIEpPCOHAIBHBIM  JTaHHBIM
paGOTHHKOB, ONPEIENSETCS TIPHKAa3oM JUPEKTOPA.

4.2. BHenHUN TOCTYIL.

42.1. K uguciay MacCOBBIX noTpebuTeNneil IepcOHANBHBIX J@HHBIX BHE
OpraHM3allill MOXHO OTHECTH TOCYNapCTBEHHBIC W HErocyaapCTBCHHBIE
GyHKIHOHATIBHBIE CTPYKTYPBL:

- HAJIOrOBBI€ MHCIIEKIUN;

- IPaBOOXPAHHUTEIBHBIE OPraHbL;

- OpraHbl CTaTUCTHUKH,

- CTpaxoBBIE areHTCTBA,

- BOGHKOMATHI,

- OpraHbl COIMAIBHOTO CTPaXOBaHHA,

- ICHCHOHHBIEe (QOH/IBI,

- TIOZipa3/eIeH s My HUIUAIbHBIX OPraHOB yIpaBICHHUS,

4.2.2. Han30pHO-KOHTPOIBHbIE OPraHBl HMMEOT NOCTYyI K pHGbOpMaIUA
TOJBKO B chepe CBOEH KOMIIETEHIIIH.

4.23. Opra@usanuy, B KOTOpBIC COTPYIHHK MOXET OCYIIECTBIIATH
TIepedrCIIeHUs IEHEKHBIX CPEACTB (cTpaxoBble KOMIIAHUHU, HETOCY/[@pCTBEHHBIC
eHCHOHHBIE  (OHIBI,  OIAaroTBOpUTENBHBIE  OpPraHM3alHH, KpeIUTHEIE
yUpeKIEHMsI), MOTYT MONy9IUTh HOCTYIl K HEepCOHATBHBIM JTaHHBIM pabOTHHUKA
TOJIBKO B CJIydae ero MMCbMEHHOIO pasperieHus.

4.2.4. Jlpyrue opraHu3aluy.

Cpemenns 0 paboOTaroleM COTPYIHHMKE MIM yXe yBOICHHOM MOI'yT OBITH
TIpeloCTaBlIeHB] IPYroil Opranusauy TOIBKO C IMCHMEHHOTO 3aIpoca Ha OJaHKe
OpraHM3aliy, C TPWIOKEHMEM KOIHH HOTApUAIBHO 3aBEPEHHOTO 3asBICHHA
paboTHHKA.

[lepcoHanbHble JAHHBIC COTPYAHHKAa — MOTYT OBITE  ITPEIOCTABICHEI
POICTBEHHHKAM MM WICHAM €ro CeMbH TOJIBKO C MMACHMEHHOTO pPa3pelIeHU
CaMoro COTpyJIHHKa.



B ciydae pa3Bojia OblBIIasi Cympyra (Cympyr) HMEOT MpaBo ob6paTuThCs B
OpraHM3alii0 C IHCHMEHHBIM 3allpOCOM O  pasMepe 3apa0OTHOH  ILIATHI
coTpynHuKa 63 ero cornacus (YK P®).

5. 3amuTa NepCOHANbHBIX TaHHbIX

5.1. Ilom yrpo3oii wWiIM ONACHOCTBIO YTPAThl TEPCOHANBHBIX JMAHHBIX
[IOHMMAEeTCs EOUHWYHOE WM KOMILJIEKCHOe, peajbHOe HIIH IOTEHIAANHHOE,
AKTHBHOE WM IACCUBHOE HPOSBJIEHAE 3JI0YMBIIIIEHHBIX BO3MOXKHOCTEH BHEIIHAX
WM BHYTPEHHHX HCTOYHHKOB YIpO3BI CO3HaBaTh HEONArONpPUATHbIE COOBITHS,
OKa3bIBaTh JeCTAOMIM3HPYIONIee BO3AEHCTBIE Ha 3alIUIaeMyt0 HHHOPMATIMIO.

5.2. Puck yrpossl J006IM HHGOPMAIMOHHEIM PECypCcaM CO3JatoT CTUXUMHBIE
GencTBUS, OSKCIpeMalbHBle CUTYalldH, TEPPOPHCTHYECKHE JEHCTBHS, aBapuu
TEXHAYECKUX CPEJICTB M JIMHUN CBSA3M, IPyrHe OOBEKTHBHBIE 00CTOSITeNBCTBA, a
TaK)Ke 3aMHTEPECOBAHHBIE U HE3aHMHTEPECOBaHHBIC B BO3HMKHOBCHHMM yIDO3BI
AL,

5.3. 3ammra IE€PCOHANBHBIX [JaHHBIX IPEICTABISACT coboM  KECTKO
periiaMeHTUPOBaHHBIN u IMHAMAYECKH-TEXHOJIOTHYECKUH Ipolecc,
TIpeyNpesK/IAONMi HapyIIeHue JOCTYIHOCTH, LEJOCTHOCTH, AOCTOBEPHOCTH H
KOHOUIEHIUATPHOCTA ~ NEePCOHANBHBIX JaHHBIX M B KOHCYHOM  CHETO
0GeCe nBAIONMI  OCTATOYHO HAJIEKHYI0 6e30macHOCTh HH(OpMAlud B
TpoIiecce YIPaBIeHYeCKOH ¥ NPOU3BOCTBECHHOM IEATENBHOCTH KOMIIAHHH.

5.4, 3ammra NEpCOHAIBHBIX NAaHHBIX pPa0OTHHKA OT HENPABOMEPHOro MX
MCIIONB30BAHMS MM YTPATHl JOJDKHA OBITH obecredeHa paborozjaTesieM 3a CHeT
€ro CpeJCTB B TOPSI/IKE, YCTAHOBIEHHOM (hefiepalbHBIMU 3aKOHAMU.

5.5. "BHyTpeHHss 3ammra’.

55.1. OCHOBHLIM BHHOBHHMKOM HECAaHKI[MOHHPOBAHHOIO JOCTyla K
TIEpCOHANBHBIM [JAaHHBIM SBISETCS, KaK IPaBHIIO, MEpCOHAl, paboTaromui ¢
JOKyMeHTaMM H 0a3aMH [aHHBIX. PeriaMeHTamus JAOCTyma TepCOHama X
KOH(UICHIMATLHEIM CBECHHSAM, JOKyMEHTaM ¥ 0a3aM JIaHHBIX BXOJHT B MHCIIO
OCHOBHBIX  HANpaBJIEHWI  OPTraHM3alMOHHOM  3aIIUTHI pabopMalud K
peJHA3HAYEHA Ui DasTpPaHMYeHWs IOMHOMOYMH MEXAY PYKOBOAMTEIAMH H
CIELMATUCTaMH OpTraHU3aIlHH.

5.5.2. Jlma obecrieyeHHMH BHYTPEHHEW 3aIllUThl IIEPCOHAIBHBIX NAHHbIX
pabOTHUKOB HEOOXOMUMO COOIIIOAATH PAI MEP:

- OrpaHMYeHHe W perVaMeHTallls COCTaBa PabOTHHKOB, GbyHKIIMOHAJIBHbIE
00A3aHHOCTH KOTOPBIX TPeOyIOT KOHOUICHIIMATBHBIX 3HAHWH;

- cTporoe m3buparensHOe W O0OCHOBAHHOE pacHpe/ieieHHe NOKyMEHTOB 1
MHPOpPMAIIHH MEXy paOOTHHKaMU;

- paLMOHANHGHOE pasMellieHHe paboumx MeCT pabOTHHKOB, IPH KOTOPOM
HCKIIO9Aoch 651 GECKOHTPOJIBHOE HCIIONB30BaHIe 3aIUIIaeMoi HH(OPMAITIH;

- 3HaHMe pabOTHUKOM TpeOOBaHMM HOPMATHBHO-METOMMIECKHUX NOKYMEHTORB
110 3aIIUTe NHPOPMAIIAY ¥ COXPaHEHUH TalHBL,

. HagWuMe HEOOXOAMMBIX VCIOBHMH B TIOMEIIEHMH [ paboTsl ¢
KOHGbUIEHIMATHBIMA TOKyMEHTaMH 1 0a3aMu JaHHBIX;
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- OIpeJelieHHe W periiaMeHTaIlls COCTaBa PabOOTHUKOB, HMMEIOIIUX IIPABO
JocTyma (BXojia) B IOMeIIeHHe, B KOTOPOM HaXOQUTCs BEIYUCIUTENbHAS TEXHUKA,

- opraHusalys MopsAKa YHUUTOXKESHUS HH()OpMALHH;

- CBOEBpPEMEHHOE BBIBIICHHE HapylleHWs TPeOOBaHUM pPa3pelIUTEILHON
CHCTEMBI JOoCTyna pabOTHUKAaMH NOApa3IelICHHUS;

- BOCHHUTATeJIbHAs W pa3bsICHUTENbHas paboTra ¢  COTPyAHHUKAMH
HOApaszeleHds M0 MpenyIpexXIeHHI0 yTPpaThl IEeHHBIX CBEIeHUH mpu pabore ¢
KOHGMUIEHITUATFHBIMU JOKYMEHTaMHU;

- He JOIyCKaeTCcs BbIJada JHYHBIX JIel COTPYIHUKOB Ha pabodyne MecTa
pykoBoguTeneil. JIndHble Iena MOTYT BBIIAaBaThCs Ha paboune MecTa TOJBKO
IUPEKTOPOM, pabOTHHUKaM OTJeNa MEPCOHAa U B UCKIIOYMTENBHBIX CIIydasX, IO

IMCEMEHHOMY Ppa3pelleHHuI0 JHUPEKTOpa, - PYKOBOIHUTENIO CTPYKTypHOIO
nojpaszenenus (HampuMep, NPH IOATOTOBKE MaTepHaloB Ul aTTeCTalluH
paboTHUKA).

5.5.3. 3ammuTa mepCOHANBHBIX MJAHHBIX COTPYJHHMKAa HA JJIEKTPOHHBIX
HOCHUTEIIAX.

Bce manku, cozepikalnye nepcoHaibHbIe TaHHbIe COTPYIHUKA, TOJDKHBI OBITh
3aIUIIEeHBI TAPOJIEM. .

5.6. "Bremuss 3ammra.

5.6.1. Jlna 3ammrhl KOHQHUACHIUWATHHOW HH(OpPMAalMM  CO3LAIOTCH
IieJicHaNpaBlieHHble  HEeOJarompusATHbIE YCJIOBUS M TPYAHOIIPEOJOTMMEIC
IPENATCTBUS Ul JIMI@, IIBITAIOIErocs COBEPIIUTh HECAHKIMOHUPOBAHHEIN
JOCTYII " OBJIaJIEHHE uHbOopMaLye. Llensto i pe3yabTaTOM
HECAHKI[MOHUPOBAHHOI'O JOCTYIa K HH(GOPMAIIMOHHEIM pecypcaM MOXeT OBITh He
TOJIBKO OBJIAJIEHHE I[€HHBIMH CBEJCHHSIMH M HX HCIIOJIb30BaHUE, HO M HX
BHJIOM3MEHEHNE, YHHUYTOXKEHHME, BHECCHHE BHpYyca, NOIMEHa, (anbcHdUKaIus
coJiep KaHMs peKBU3UTOB JOKYMEHTA M JP.

5.6.2. Tlox HOCTOPOHHHMM JIMIIOM IIOHMMAeTCs JII00O€e JIMIO, HE HMEIoIIee
HEIIOCPEICTBEHHOTO OTHOIIECHUS K JEATEIbHOCTH YYPEXKIEHHS, IIOCETHTEIIH,
pabOTHHUKH IPYTMX OPTaHU3allMOHHBIX CTPYKTYp. IlocTOpoHHME JHIla HE TOJIKHBI
3HATh pacrpenenenne (QyHKIWHA, pabodre IPOLECCH], TEXHOJIOIHIO COCTABICHHUS,
o(OpMIIEHHs, BEIEHUS U XPaHCHUs JOKyMEHTOB, NIl U pabouyux MaTepHajloB B
OT/IeJie TIepcoHaa.

5.6.3. Jlns ob0ecreyeHrs BHEIIHEW 3allUTHl IEPCOHANBHBIX JaHHBIX
COTPYIHHKOB HEOOXOIUMC COOIOAATE P MEp:

- IOPSAIOK MpHeMa, ydeTa U KOHTPOJIS JeSTeIbHOCTU IIOCETUTENIEMH;

- POITYCKHOM PeXXUM OpraHU3alliu,

- Y49eT ¥ IOPSIOK B4 YAOCTOBEPEHHU;

- TEXHHYECKHE CPEJICTBAa OXPaHbl, CATHAIU3aLIHAH;

- TMOpSIOK OXpaHbl TEPPUTOPHHM, 3JaHWN, IOMELIEHHWH, TPaHCIIOPTHBIX
CPEACTB;

- TpeboBaHUs K 3amuTe WHGOPMALUH ITpPH HHTEPBLIOMPOBAHHA H
cobeceTOBaHUAX.



5.7. Bce numa, cBf3aHHBIE C MONydeHHEM, 00paboTKOM M 3amUTOM
NIePCOHANBHBIX JAHHBIX, O0S3aHBI MOANKCATH OOS3aTENHCTBO O HepasIialleHHH
NIePCOHAIBHBIX JaHHBIX Pa0OOTHUKOB.

5.8. 1o BO3MOXXHOCTH IIEpCOHANBHEIE NAHHEIE 00e3TMIHBAIOTCSL.

5.9. Kpome Mep 3allUTHl NEPCOHANBHBIX JAHHBIX, YCTaHOBJIEHHBIX
3aKOHOZATEILCTBOM, PabOTONAaTeNd, PAOOTHHKM W HX IIPEICTaBHTENH MOTYT
BBIPA0ATHIBATH COBMECTHBIE MEDHI 3aIUTHI HEPCOHATBHBIX TAHHBIX PabOTHHKOB.

6. IlpaBa n o6s3aHHOCTH PaGOTHHKA

6.1. 3akpemienwe mnpaB paGOTHHKa, PETTaMEHTHPYIOIIUAX 3alllUTy €ro
IIEPCOHANIPHBIX ~JaHHBIX, OOECHEeYMBAET COXPAaHHOCTh TIONHONM M TOYHOMH
UH(QOPMAITHH O HEM.

6.2. PabotHukn ®W HX IIPEACTAaBUTENIA JOJKHBI OBITh O3HAKOMIIEHBI IO
PacmicKy ¢ JOKyMEHTaMM OpraHW3ally, YyCTaHABIHBAIONIAMH  HOPSIOK
00pabOTKH IIEPCOHANBHBIX NAHHBIX paboOTHHKOB, a Takke 06 HMX TpaBax u
00s13aHHOCTSX B 3TO# 00JIaCTH.

6.3. B mensx 3aIuThl MEPCOHATBHBIX JAHHBIX, XpaHdgmuxcs y paboromaress,
PabOTHUK MMeET IpaBo:

- TpebOBaTh HCKIIOYCHUS WIM HCIPABICHHS HEBEPHBIX WM HEOJHBIX
IIEPCOHAIBHBIX JAHHBIX;

- Ha CBOOOJHBIN OecIUaTHHIA JOCTYH K CBOHM IIEpCOHAJIFHBEIM JTaHHBIM,
BKJIIO9ast [IPaBO Ha IOJTy4YeHUe KOMHUH JIF000M 3aMucH, comeprkalieii mepcoHaIbHbIe
JTaHHEBIE;

- TIepCOHANbHBIE NaHHBIC OLCHOYHOIO XapaKTepa IOIOJHHTE 3asBICHHUEM,
BBIP&)KAIOIUM €TI0 COOCTBEHHYIO TOUKY 3PEHHS;

- ONPENCIATh CBOMX INPEACTABHUTENEH I 3aIUTHl CBOMX IIEPCOHAIBHBIX
JIaHHBIX;

- Ha COXpaHCHHUE H 3allIUTY CBOEH JIUYHOM U CEMENHOI TalHEI.

6.4. PaGoTHuk 00s13aH:

- IepefaBaTh pabOTOATENIO MM €ro MpECTABHTENI0  KOMILIEKC
AOCTOBEPHBIX, OKYMECHTHPOBAHHBIX IEPCOHAIBHEIX JAHHBIX, COCTaB KOTOPHIX
ycTaHoBlleH TpymoBEIM Kozekcom P®.

- CBOEBPEMEHHO cooOmiate paboromarento 00 HW3MEHEHHH CBOMX
IIEPCOHATBHEIX JTaHHBIX.

6.5. PabGoTHHKM cTaBAT paboTONATENs B M3BECTHOCTD 00 H3MEHEHMH
(GamMunmy, ¥WMeHH, OTYecTBa, HATHI POXIEHHUS, YTO IIOJNy4yaeT OTpPaKEHHE B
TPyIOBOM KHMXKKE Ha OCHOBaHHM IIPEICTABICHHBIX nokymenToB. Ilpu
HEOOXOAMMOCTH  M3MEHSIOTCS  JaHHBEIE 00 obpasoBaHwH, mpodeccuy,
CIICMAIbHOCTH, IPUCBOEHUM HOBOTO pa3psijia U IIp.

6.6. B memsax 3amuTel YacTHOI XXU3HU, JIMYHOM W CeMEUHOM TaMHBI
PabOTHUKM HEe [OIDKHBI OTKAa3BIBATECH OT CBOEro npaBa Ha o0OpaboTKy
IIEPCOHANIPHBIX NaHHBIX TOJBKO C MX COINIACHS, ITOCKOJBKY 3TO MOXKET MOBJIEYb
NPHIUHEHNE MOPAIEHOI0, MATEPUATFHOTO Bpea.



7. OTBeTCTBEHHOCTh 3a pa3ryalieHHe KOHQHUIEHUHAJbHOH HHPOpMANHH,
CBSI3AHHOH ¢ MepPCOHAJLHBIMH JaHHBIMH

7.1. IlepcoHanbHasi OTBETCTBEHHOCTh - OJHO W3 TIJIABHBEIX TpeOOBaHUM K
OpraHu3aluy (QyHKIMOHMPOBAHUS CHCTEMBI 3aIUThI IIEPCOHATBLHON HH(OPMAIUH
1 00sA3aTeNbHOE YCIOBUE oOecredeHus 3P GEeKTUBHOCTH S3TOW CHCTEMBI.

7.2. IOpuanueckve ¥ (U3MYECKHE JIMIA, B COOTBETCTBUH CO CBOHMH
TIOJIHOMOYHAMM  BIIaJICIOIMe MHQOpMaIlel o TpaxaHaxX, IOIyYalolue U
HCIIONB3YIOIKE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccuiickoii ®epepanuy 3a HapyIIeHHe PeXXUAMa 3aIUTHI, 00paboTKH U TopsIKa
HCIIOJIb30BaHUS 3TOW WHPOPMAIIHH.

Tuchs PykoBogutens, paspeluaronmi TOCTYTI COTpyQHHUKA K
KOH(QHECHIIMATHHOMY JOKYMEHTY, HECET MEePCOHAIBHYIO OTBETCTBEHHOCTH 32
IAHHOE pa3pellcHue.

7.4. Kaxpapli COTpyAHUK OpraHU3allid, TIONyYalomMid miId paboTsl
KOHQHICHIIMATGHEIH JTOKYMEHT, HECeT eIUWHONMYHYI0 OTBETCTBEHHOCTH 34
COXPaHHOCTh HOCUTEIS ¥ KOH(UIEHIINATFHOCTh HH()OPMALIHH.

7.5. Jlunja, BHHOBHBIE B HapyLICHWHd HOPM, PETYIHPYIOIIHUX IOIy4YEHHE,
00paboTKy W  3aIllUTy MEepCOHANBHBIX  JAHHBIX  paOOTHHMKA,  HECYT
JUCIAIINHAPHYIO, aIMUHUACTPATUBHYIO, IPaKAaHCKO-TIPABOBYIO HIJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUH C (efiepaabHbIMH 3aKOHAMH.

7.5.1. 3a HeucHIOJTHEHUE WM HeHaJJIexalnee UCIoJHEHHe pabOTHHKOM II0 €ro
BHHE BO3JIOXCHHBIX HAa HEro OOS3aHHOCTEH MO COOJIIOMEHHMIO YCTAaHOBJIEHHOIO
nopsaka paboTsl cO CBeAEHUAMH KOH(MHMICHIMAIFHOTO Xapakrepa paboTomaTelsb
BIIpaBe MPUMEHATHL INPEAYCMOTPEHHBIE TpPyZOBBIM KOJEKCOM IWCIHMILIAHAPHBIC
B3BICKaHHIL.

7.5.2. JIOJKHOCTHBIE JIMIa, B OOSI3aHHOCTh KOTOPBIX BXOJHUT BEICHHE
NePCOHANBHBIX  JAHHBIX  COTPYJHHKA, OO0sf3aHbI  OOECIEeYUTh  KaXIOMY
BO3MOXXHOCTh O3HAKOMIJIEHHS C JJOKYMEHTaMU U MaTepHhallaMd, HEIOoCpeICTBEHHO
3aTPardBarOIMMH €r0 IIPaBa M CBOOOBI, €CIIM HHOE HE MPEIyCMOTPEHO 3aKOHOM.
HempasoMepHsBIil 0TKa3 B IpeJOCTaBICHAN COOPAHHBIX B YCTAHOBIEHHOM MOPSIKE
JIOKYMEHTOB, JIHOO HECBOEBPEMEHHOE IPEIOCTaBICHWE TaKUX JIOKYMEHTOB HIIA
MHOM wMHpOpManuu B  CiIydasX, I[PEIyCMOTPEHHLIX  3aKOHOM,  JIMOO
NPENOCTaBIeHHE HEIMOJHOM WM 3aBEIOMO JIOXKHOW HWHGOpPMAIldH - BIIEYET
HaJIO)KEHHE Ha JO/DKHOCTHBIX JIHI| aJMHHHCTpaTHBHOTO ImTpada B pasMepe,
onpenensseMoM KogekcoMm 00 aiIMUHUCTPaTUBHBIX MPAaBOHAPYIIEHHSIX.

7.5.3. B coorBerctBUM C ['pakTaHCKMM KOJEKCOM JIHMIA, HE3aKOHHBIMHU
METOJaMH IOJy4MBIIME HHGOPMAIMIO, COCTABILSIONIYIO CIyXXeOHyI0 TaiiHy,
00s13aHBI BO3MECTHTH IMpPUYUHEHHbIE YOBITKH, NpPHYEM Takas ke OOS3aHHOCTH
BO3JIaraeTcs U Ha pabOTHHKOB.

7.5.4. VronoBHas OTBETCTBEHHOCTh 3a HapylIeHHE HENPUKOCHOBEHHOCTH
YaCTHOM JXU3HM (B TOM YHCIe HE3aKOHHOE COOWMpaHHe WM DPacIpOCTPaHEHHE
CBEIICHHI O YaCTHOM XXH3HHM JIMIA, COCTABISIOLIETO €ro JIMYHYIO WIH CEMEHHYIO
TaliHy, 06e3 ero cormnacus), HEempaBOMEPHBIH JOCTYI K OXpaHSeMOH 3aKOHOM
KOMITBIOTEpHOM HMH(GOpPMalUK, HENPaBOMEPHBI# OTKa3 B IPENOCTaBICHUH



COOPaHHBIX B YCTAHOBICHHOM MOPS/IKE JOKYMEHTOB U CBEIEHMI (ecnu 31U nestHMs
TPHYUHIIA BPEZ IPaBaM W 3aKOHHBIM HHTEPECaM I'paXkJaH), COBEPIIEHHEIE JTUIIOM
C HCTIONIE30BAHMEM CBOETO CITy>KEOHOIO MOJNOXKEHWs HakasblBaeTcs ImTpadom,
MO0 JHMIIEHHeM TIpaBa 3aHUMATh ONPEJeeHHblE TOMKHOCTH WM 3aHAMAThCS
OTpENEIeHHON IEATENLHOCTBIO, JIN6O0 apecToM B cooTBeTCTBHH ¢ YK P.

7.6. HenpaBOMepHOCTh HESTENHHOCTH OpPraHOB rOCYyTapCTBEHHOM BIIACTH H
OpraHM3alii 1Mo cOOpY U WMCIONB30BAHHIO MEPCOHAIBHBIX NAHHBIX MOXET GBITH
YCTaHOBIIEHA B Cy1e0HOM TOPSIKE.



